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q. TR TERT T AR
(See APA 7™ ed. point No. 7.9 pp. 199-200 and 210-219)

—  TIAIRT | ATATAH ATeshaHT AR 7. IJooi@ TRl |
( Write table number on the left with boldface above the table.)

— Al AMAHT 7. B qA AATATE SaTeAh T ANABT oHH AR | TSUSIHT
title case T3 | Title case w=rer srgdsireer Content Words &7 9T% #1&R Upper
Case @1 g1 94 & |

(And then write table heading in the left and italicized it with title case.)
- TIfdeRTel ¢fY AN T Fecdl WARTAT THT ATSH FIAH T AgH TETRI |
(Make table with horizontal line only in the top and bottom.)
qTABTHT STST AT FaAT3 &9 | (Do not use vertical line in the table.)

A=THT ATARTHT Iootd TRTHT TATSHH AT (AT TR |
Example of table:

Table 1
Detail of Students 2077
S.N Class No. of No. of exam Drop out No. of Pass No. of fail
admission appeared
1 B.A 55 50 5 38 12
2 B. Ed. 325 299 26 150 149
3 B.Sc 57 55 2 50 5
4 BBS 556 532 24 436 96
5 M. Ed. 90 88 2 60 28
6 M.B.S 120 111 9 91 20
Total 1203 1135 68 825 310

R. Fermept WAt I Atk
(See APA 7" ed. Point No. 7.36, pp. 233-241)

— o= w1ty aratas deehad 97 7. I’ TRl |
( Write figure number on the left with boldface above the figure.)

— I9ulg o 7. & da e gerdad TR fHAw fiiE deTa i |

(And then, write title of the figure below the figure No. with italic letters from the left

side with the title case.)

- WWWWHWW%&WW|



Example of figure:
Figure 1
Organizational Structure of Campus

Campus Council

"\

Campus Management Appeal Committee
Committee

'

Campus Chief

N

Teaching Staff Administrative Staff

o~

Students

Audit Committee

3. SEETHAE oG AGTH TAiE ST T Mawes

(Technical Formating for Writing Journal Article)

(&) Hz1&R (Font)

- Use Times New Roman with 12 Points size' for English language users.

- YTl AGART AT RIS 4R ATSradhl ATHRH! HATER (Fvd) TN THI |
@) @ (Alignment)
- Unjustified right edge /Align left (Ctrl+L)

- SATARPT T TFTAT TSFRHA (Justify) TRUFT g6 |
(1) I @ (Page layout )

- Ay paper size, with 1 inch left, right, top and bottom sides.

- TS5 @Thl A4 ATHRET HRITHT a1, I1AT, AIFT T T dh (bART q 791 [T

GTell Tehl & T4 B | /7
e — =1 W p



(e

) 955 |g&@r (Page number )

The page number should be kept on the top right of each page.

Beginning from abstract or introduction topic, use Arabic numbers (1, 2, 3, 4,5 ...... ) on

the top right of each page.
g TS5 HIIY SRATah I IS€l gqud o |
ARIGEATHIT a7 I=T JaThl T3 TRBHRH 4, R, 3, ¥, 4, &, 9 5, ... . )

Te5h! AT IS 99 G |

(¥ wefme™ ( Paragraph Spacing )

Writing should be 1.5 spaced throughout paragraphs, even in block quotes, footnotes and

references.
QHUT @bl Aol T Toedl TLh@AT (Aol T Tedl Tieh (a=rebl d=R) 9.4

AN

: , p

(=) st v (Indentation)

(&) Widows, orphans and dangling heading

The first line of all paragraphs should be indented by 0.5 inch except the first paragraph

of the abstract.

AGH Ufedl TFIU A =gaes qodTe ardl FwRTd 0.4 Ted g |

There should not be a single paragraph from the top to bottom of the page.

There should not be a heading without text at the end a page.
q@H FH i TSHT RRERE [ERET THA d=8E AT gaaa |

>

TS5 SRAT ATzIRiaATeRl a5 ofi¥e a1 a1 ofids grga

(=7 Levels of heading (See APA 7" ed., Point No. 2.27, pp. 47-57)
Level 1: Centered, Bold, Title Case Heading

Text begins fromnextline............ ..ol i

Level 2: Flush left, Bold, Title Case Heading

Text begins fromnextline............ ..ol i

Level 3: Flush left, Bold, Italic, Title Case Heading

Text begins fromnextline............ ..ol i



Level 4: Indented,Bold, Title Case Heading,ending with a period. Text
begins from the same line after a period ...... ....... .........

Level 5: Indented, Bold ltalic, title case heading ending with a period. Text

begins from the same line after a period ..... ............... % mﬂ /17 %
-\ P s vV - )
For example: "?i// - /

Level 1: Centered, Bold, Title Case Heading
Introduction of Conflict
The words such as fight, struggle, battle, contend, falls in antagonistic, incompatible,
contradictory mentality, opposition, emotional disturbance, contest, quarrel, dispute, hostility,

verbal strife and the like are directly associated with conflict (Raffel, 2008). It is a struggle over

N
,

values, and it claims to get scarce status, power and resource. »
Level 2: Flush left, Bold, Title Case Heading By ;‘%i
Context of the Study %ﬁ:@”

When I entered into the school life, | felt strange at that time. | fléidt'that there were two
parties in the school. The party indicated the groups of students and teachers. Among the party,
the first one was students’ party and the second one was teachers’ party. Students were supposed
to follow some rules and regulations instructed by the second party, i.e. the teachers’ group.

Level 3: Flush left, Bold, Italic, Title Case Heading
Story of My School Life

Once upon a time, our teacher was absent in a period and we became free. Due to the
leisure, some students went to the sunny field and started to play the local game. Some went to
the precipitous place situated near the school to pick up the hilly fruits Yellow Raspberry.

Level 4: Indented, Bold, Title Case Heading, ending with a period.

Conflict in the Classroom.Most of the old students came in the same condition which
was against the new codes of conduct but new students were updated about the given codes of
conduct. The new students started helping teachers by ...

Level 5: Indented, Bold Italic, title case heading ending with a period.
An Accident in the Classroom.Suddenly, a female student became faint and fell down

from the desk in the classroom and some of her friends laughed seeing her condition but other

friends started tohelp ............... ...



FrfaeTty AfgeTe AfawR
FRTeT ATRETETTAT ST WiEeTEEe I AT ARER Ee TR
AT ART Mg REHT S | AR (AT, AT ATTHRATE, FAAEGE AT TABREEA
af STl AlEATe®d! AT ATRIATHT THIT TN S| oo oo

Hieadr ATTHRS! TS

SISl Aol HEATAY AHNHT HigATe®dh FelTol AHH AR ARTFRES

U RIS AHRHT AT TGMSTHT TITIAT TAT | T SIS HIAHATE ATTHR BT
ATRT AT AT ATRIAAEE qT | AT ATRATH HE ART qHArd AT Alear sAfaer T+
for | a9 ATRIATR! TATAATE = QTR AigeATaee G FFAH] ATHT AfTPR @rod
oarer | feae T ATRIATRT T ATl AIEATEEHT ITT O ATeaT | ..
ATl AleTEwd ATHT

T HIAT FHIHT AITAT AIEATE® SIS & Hebehl (9TAA | f9.H. 2009
TS A AleATeeel AT ATTFRHT ATNT TGS AT T ANTeHT a4 | 4.7, 3099
e ATl WigdTe®el e AT TRAT GEIATYT ATFT ATIBTRT ATAT ISTSA

FRIFAHT FTAAT AT @ f9. &, 098 & HAb! UA Gfeell Ted Higaeemdrs

o (el a)

FEAFAHT HIAAT ATTFRBT AT THl TE75, | T UA [qUapT afaepears Aieel

>

AT JUTATS HIve TUTel Afeele® TRITTHTYT 99 SATTRIReBT AT T ...
AIEITeTE GRATAT GaTI7F 8% - T 6. R0%% FT Follee TEIToTH

o aY C ay
SAATRIAATE A TRTSART AT R0 ¥ AT I el | So4d qladTTef T

U HiEATATE TFITaAT ATk g Sa=dT =47 T T&E ATIHT FIAA I JoAT T

FITET g Tl | R Alqel AT ATl AlgATged [ I¥hluAq | IAeed ATH]

ARTATS AN AT, A ATdRRATE], BAAEE T TAhReEd aF T&qd T 3AH

STAHT TAR TAQID Q0GB | .

=A



4. Citation Method (See APA 7" ed. 2020)

P,

SN Type of Work Narrative Citation Parenthetical Citation
4.1 | One work by gné =rRoT Dahal (2075) found that ................ | (Dahal, 2075).
***********a?gm
or or
Note: .
Walkar (2015) mentioned that ........... | ... (Walkar, 2015).
(ceveeeeeeecennnnnns means
sentences or paragraph) or or
e ROVY) bl AqHAR ... L (]TETeT,R0VY ) |
Abbreviation
*hhhkhhhkhhhkhhkhkhhkhkhkhkhhhkhhihiiiidkx R R R R R R T T e e e S S R S R S R R S S S R R T e e v
n.d.= No date
If the publication date is not found, If the publication date is not found,
Watson (n.d.) claimed that .............. . | ... (Watson, n.d.).
or or
TR (M.3) I THED ool | e (@RI, .37, |
4.2 | One work by two authors Dahal and Kafle (2070) concluded that ... | ............... (Dahal & Kafle, 2070)

k,kkhkkhkkhkkhkkikkikkikhkhkhkikhkkik

Note:

sentences or paragraph)
*ErxIAAAAAAkkhkkhkhkhkhkkihkikikiik
Abbreviation

n.d.= No date

.o = fafq s

or
Bist and Kant (2018) claimed that .........

or

TMETA T TR (R090) o ATTITAR

If the publication date is not found,

or

If the publication date is not found,




............................ or
or (3T ¥ 9 fT.2T) |
9TE ¥ qRAR ((R.e) Jeles ..
4.3 | One work with three or Morrison et al. (2019) explained that ......... | ...l (Morrison et al., 2019).
more authors (s or or
N S | el T ATEE (R09W) ETOWAIEHT | (1T T AT, 06y |
%g-, F"!‘-"'I\« :}«’\\&(@’
4.4 | Multiple works by multiple |In such a case, arrange the authors in In such a case, arrange the authors in
hor : .
iﬂi*i*i**************** alphabetical order alphabetical order
Note: *hkhhhhhhhhkhhhkhhhkhhhhhhhhhhhiiiikikx *hhhhhhhhhhhhhhhkhhhhhhhihiiiikikx
(ceveeeeeeenennnnnns means
sentences or paragraph) Adam (2019), Gutery and Pretty (2020), Upreti = | ...oooviiiiiiiie, (Adam, 2019;
Fkkdhkkdhkkhhrkrdhrxxkrxxx | and Rai (2018), and Wiry (2015) highlighted that | Gutery & Pretty, 2020; Upreti & Rai, 2018; &
(Arrange the surname |n an | e ery, 2015)
i or or
alphabetical order.) . )
AUATA (09Y), FATETH T HEUT (R0VI), TUST | .o, (AIETA, 09y
. S T @Y (R0\9%), T &TAT (R009) & J&I =TeTA T e, J00% qfved T @Y, 0%,
— Nz T
= FrereT SeerE TRIMER | @ T 8T, 3099) | - |
4.5 | Institution as an author First citation First citation

with abbreviation

Central Bureau of Statistics (CBS, 2015)

................................. (Central Bureau of
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*khkkkhkkkkhkkkhkkikkkhkkhkkikkikkikkikkikkikkikk

sentences or paragraph)

mentioned that.................

or

Fald TATEH (AT (H. /9, 09%) o

A& d bl d™YTgebATHIC ... |

Thereafter citation THuls
CBS (2015) focused that ..............

or

#afa () w1 FTAN o,

Statistics [CBS], 2015).

or

qoTg® faanr [#.9.f4.], 00w
Thereafter citation
........................... (CBS, 2015).

or

, XOOY)

4.6 | Institution as an author Oxford University (2012) came toreachat | ............ (Oxford University, 2012).
without abbreviation conclusion that .................... .
......................... Sundarharaincha
Sundarharaincha Munacipality (2019) wrote that | Munacipality (2019)
....... or
or (FTSHTS! fqeafaared, R0%s)
FIGHTS! faefaarery (Roks) &1 Mwpdg@R | (FAT TEEET FATFIE, R09%)
............................ | o o
4.7 | Works with same author & | Shrestha (2015a) highlighted ............ | ... (Shrestha, 2015a) .
same date Shrestha (2015b) claimed that ........... | cooeeeeeeeeeee . (Shrestha, 2015b).
*kkhkhkkkkhkkhkhkkhkkkhkkhkhkkikkkikkik
Shah and Tiwari (2018a) demonstrated that ... | ................ (Shah & Tiwari, 2018a).
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sentences or paragraph)

Shah and Tiwari (2018b) hypothesised that ......
TR (ROVR &) Bl ATAN ... I

T (09 @) & ATAR ... |
TqAA T FATTAT (R0 TF) of T e dH T ...

TqqA T FTIAT (094 T) of JF FrawaT ...

4.8 | Multiple works with the H. J. Yatty (2017) and K. Yatty (2018) blamed | ........................ (H. J. Yatty, 2017,
same surname of different | thae ... . K.Yatty, 2018).
authors B. . Goldis and Pitterson (1999) and H. M. | ovovovivo. .. (B. F. Goldis & Pitterson 1999; H.
Goldis (2002) argued that ......... M. Goldis, 2002).
or or
=% [aF] (R090) T faeamy faw ] (R09%) ®1 | ... (=% fereg,R000; fqeary fow,
ATHAATAR | R09Y) |
FoR HATAT T qTHTE (R0%9) T AT HATA | (FAT HATA T qTHTS, 0%
(R09Y) o ATATTATEAR ... | AT HATAT, 09Y) |
&%
[ ;
4.9 | One work and multiple Chohen and Chohen (2019) indicated that ...... | ............ (Chohen&Chohen, 2019).
authors with the same or or

surname

AT ¥ @1 (R0%5) of I9 [99gHT Ioi@

........................ (G@HTT T @HTA,R0%35) |
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~

TRATEAR o |
4.10 | If the original source is not Joseph Wolpe (1960; as cited in Peterson, 2011) | ..............oeee. (Wolpe 1960; as cited in
found but citation is found | criticized that ......... Peterson, 2011).
in the secondary sources
s or or
(Secondary source citation) . .
URE e (Rosy; bR 093, AT 9ga) | (fasr, Rosy; fafReRosyer Iga) |
TAAR |
4.11 | personal communication J. S. Zento (personal communication, February

(include communication in

the text but it is not
included in reference)

18, 2019) implied that ........

or

ST TR (ATHITA FoaR, AAST Y,

Oral Tradition of Indigenous People

k,kkhhhkkhkkhhkkhkhkhkhikhkihkikkihkhhhihkiikikx

Nepalese indigenous people have own system.
Hangjit Limbu (Kirat community, lives in
Fakchamara, Tehrathum, personal
communication, Chaitra 2076) said about rite and
ritual system of Limbu community. He further
highlighted.....

............................ (J. S. Zento, personal
communication, February 18, 2019).

or

........................ (T TR, AR

<

= AR, FGST W, 09 |

@
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4.12 | More works, same author/s | Pitterson (2015a, 2015b, 2017, 2020) elaborated | .................. (Pitterson, 2015a, 2015b, 2017,
and different publishing that ...ooeoeeeee . 2020).
years ,
e e ek ok Netway (n.d., 2012, in press) noted that ......... | ......ccocoiiiiiiiiiiinn oo (Netway, n.d., 2012,
(Arrange the date in Getty and Nuddy (2011, 2016, 2019) showed that | in press).
chronological order.) | ... (Getty &Nuddy 2011, 2016,
or 2019).
or
TSI (090, J080F, 093, 06L) Bl | ... (FSITIIA,R090%, 090,
fspye a . .. R0\, R0\ |
Hesd ((H.e1, 093, ) o Wbl | (Fes, f.e, 09, g |
ATATATATER
4.13 | Omitting the Year in Waterson (2018) explained that nowadays MOSt | ......o.iiiiiin i e
R?peﬁted N_arratiVe of the youths are involving in the criminal | ............ .......... (Waterson, 2018).
Citations with the same i . \
parag raph activities. Waterson came to reach at conclusion
ncorporate the | Fewer than 40 words and incorporate the
14 quotation in the paragraph and then quotation in the paragraph and then

Citation of Direct
Quotations in the Text

enclose it within double quotation marks.

*Ahhkhkhkhkhkhhkhkhkikkkhkhkkhkihkhiihkikkihikikiik

With the concept of deconstructionism, Doshi

enclose it within double quotation
marks.

*hkkkkkkkhkhkhkkhkhkhkhkhkhhkhhhhhhhhhikikx

In deconstructionism, "Truth is always




14

(2003) claimed that "truth is decenter, plural,
fragmented, discontinue and changeable"” (p.
147).

decenter, fragmented, plural, discontinue and
changeable” (Doshi, 2003, p. 147).

4.15 | Block Quotations In the case of 40 or More Words In the case of 40 or More Words
'_'B: IockquotatlonC|t|ng4O 'O'r' ==== | Brewer (2000) further defines: Regarding ethnography research design:
more words Ethnography is the study of people in naturally it is the study of people in naturally
- Block with 0.5 inch indentation | occurring settings or *fields' by means of occurring settings or 'fields' by means of
- Don't use quotation marks in the . . . . ) . . .
block methods which capture their social meanings methods which capture their social meanings
- Line space is followed as earlier | and ordinary activities, involving the and ordinary activities, involving the
line space researcher participating directly in their setting researcher participating directly in their setting
without imposing them and collecting data in a without imposing them and collecting data in a
systematic manner. (p.10) systematic manner. (Brewer, 2000, p.10)
4.16 Mention author, date and heading/section

Quotations without

page No. 1

E R T T R S T P T S S S S P P P P P P P

-If the material does not
have page number/s

*hkhhhhkhkkhkhkhkhirhhkhkhkhkhkhhiiiiiixixx

For the economy "excessive money hoarding
discourages investment in the productive
sector" (Johnson, 2001, Money and Investment

section).

khkhkhhhhkhkkhkhkhkhkiihhhkhkhkhkhkhkhiiiikx

Mention author, date and paragraph No.
In the case of cancer, "patients who have cancer

have increased insulin resistance that leads to
increased lipolysis and hyperlipidemia that is

unresponsive to glucoseinfusions” (Lagman &
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David, 2005, Danger of Cancer section, para 9).
*hkhkhkkhkhkhkkhkhkhkhkhkhkhkhkhkhhkhkhhhhhkhhhkhihhiiiiik

If it has no section, mention author, date and
paragraph No.
A Study shows that "homelessness often

accompanies many additional barriers to
diabetes for self-management and health
issues” (Chilton, 2018, para 36).

417 | TED Talk Gittory (2019) and TED (2015) showed that | ............... (Gittory, 2019; TED, 2015).
*khkkkhkkkikkkikkkikikkikikkik £
TED=Technology, Entertainment
and Design (may be you tube,
audio book, TV show etc.)

4.18 | Radio interview recording Sharma (2070) ......ccovvvveee. 0 TR (Sharma, 2070).
in a digital archive

419 Speech audio recording Tenderson (2010) ............c... | (Tenderson, 2010).

4.20 | \Webinar Sanjel (2077) covvvviiiiiiiiieee e, (Sanjel, 2077).
*hkkhkkhkhkkhkkhkhkkhkhkkhkkhkhkkkikkkikiikkiik N g , /O
(No need of reference in the case %é‘:,/ % ;
of unrecorded webinar but show - ) P/
reference if it is recorded)

4.21 | Power point slides or Koirala (2016) ............ | e (Koirala, 2016).
lecture notes/Class note

4.22 | Social media Luitel (2020) ..vvvieiiieeees e (Luitel, 2020).
falalalalalalalaiaiaiaiaiaiaialalake Yadav(n.d.) ..ooooeeeeaii. (Yadav, n.d.).
(Twitter, Facebook, Ministry of Health and Population Nepal (2020) | ..................... (Ministry of Health and

Instagram etc.)

Population Nepal, 2020).




Sukuna Multiple Campus (2020) .........

...... (Sukuna Multiple Campus, 2020).

Tripathi (2020)......ccovvvveenees (Tripathi, 2020).
y BBC News 2019) oo o (BBC News, 2019).
Gorkhapatra (2020) ............. | (Gorkhapatra, 2020).
- The Rising Nepal (2020) .......... | ... (The Rising Nepal, 2020).
- Kantipur (2018) cuveevveviencnnnneaee |, (Kantipur, 2018).
World Health Organization (2018)....... ... (World Health Organization, 2018).
Rastriya Banijya Bank (2019) ........... | . (Rastriya Banijya Bank, 2019).
N.epal Stqck Exchange (2017) ........... .| (Nepal Stock Exchange, 2017).
Bir Hospital (2015) .......... . .
Sukuna Multiple Campus (2012) ... |~ (Bir Hospital, 2015).
5 ey (Sukuna Multiple Campus, 2012).
Central Bureau of Statistics (n.d.) ....... _
.... (Central Bureau of Statistics, n.d.).
Bir Hospital (n.d.) and Neupane (n.d.) ...
... (Bir Hospital, n.d.; Neupane, n.d.).
4.24 | Material with no Author Health Promotion (2009)........... c.ccoiiiiiiis | eeveenecee cenaceees (Health Promotion, 2009).
_ (Mentlon tltle of the Work ...........................
and date)
4.25 | Magazine article withno | ("Understanding Diabetes
author and its Care," 2018).
4.26 | Translated material Jiaget (1960/1987) mentioned that ..... | ...l (Jiaget, 1960/1987).

and reprint version
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(Origional work in 1960
and traslated in 1987)

4.27

Film
(Mention the surname
name of the director)

Khan (2007) hilighted that

(Khan, 2007).

Please, see APA Manual 7" ed. 2020 for updating methods of academic and report writings. See referencing system in the below

pages points 5 to 6.23




5. Some Rules of Referencing

a)
b)

c)
d)
e)

f)
9)

h)

)
K)

1)

18

Italicize the name of the book.

Hang the 2nd, 3rd, 4th, 5th or nth line/s of reference with 0.5 indentations from the
beginning.

No need of mention the address of publisher.

We can write full name of author/s while writing article and thesis in Nepali language.

In Nepali writing, We can use comma (,) instead of full stop (.) and full stop ({ﬁﬁﬁ‘-‘l) at
the end of each reference.

Use 2nd, 3rd, 4th, 5th ... nth instead of 2", 3" 4™ 5" n™ while mentioning edition.

If the material has 3 or more authors up to 20, list all authors up to and including 20. The

last author’s surname is preceded by an ampersand (&).

If the material has 21 or more authors, list the first 19 authors, then insert three dots

(ellipsis ...) and add the last author’s name.

An organization or authority named as International DOI Foundation (IDF) provides digital

object identifier (doi) to the academic article so that the article is globally accepted.
If you cite edited book, then mention (Ed.) of (Eds.) before mentioning the publishing year.
If you cite the edited chapter book, then mention (Ed.) or (Eds.) after the chapter heading

and also mention short name of first name and then full name of surname; italicize the

name of the book; mention page number (pp.).

If you cite journal article, italicize the name of the journal to volume No. but not article;
mention volume and issue No. and page number (Example: 5(13), 56-93.); no space
between volume No. and issue No.; if it is online article, mention website and mention doi

number.

Mention sentence case of the title of the article but upper case of the name of the journal.
Mention (press) if the article is in the press which is ready for publication.

If the journal article is written in another language, then translate it in a square bracket.

In the case of manuscript referencing, include the department and institution where the

work was produced, if possible. % /’7
—N N\ = ] m
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6. Examples of Referencing (SEOAPAIEIEINZ020) % V

e e

6.10ne work by one author i

Walkar, S.D. (2015). Present trend and position of share market in Nepal: An overview (2" ed.).
Ratna Book and Distributer.

David, H.W. (2009). Fundamental principles of making personality, character, ideology and

building confidence level during campus life. Oxford University Press.

TMETA, ASTARTAU (R09Y,), TATT FIlTHl &F7, TEFT 7 74, Gaaid b |
BT, TRUNER (R0%5), BT&ET §7AT RGUFT JHET, FAIAT T TEITFATER . SR

g, (QTHT HEHIU), IASTE ATATT T ATHAT [qehrEerl AT qifses 759 |
JUAT, T=SiE (0%5), g7 77, A& Fhaa |
6.20ne work by two authors

Anderson, L. M.,& Taylor, H. F. (2007). Understanding sociology. Wadsworth Cengage
Learning.
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